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1. A Purchase Order must be required by vendor before order fulfillment 

takes place.  RISD is not responsible nor obligated to pay for any 

goods delivered or work done without a District issued Purchase Order.   

2. Purchase Orders are not binding unless signed by the Purchasing 

Agent.  All purchases are to be charged to Rockwall Independent 

School District. 

3. No change(s) shall be made to the order without authorization from the 

purchasing department.   

4. Vendor expressly warrants that all the materials and articles covered by 

the order or other description or specification furnished by RISD will be 

in exact accordance with such order, description or specification and 

free from defects in material, and/or workmanship, and merchantable.  

Such warranty shall survive delivery, and shall not be deemed waived 

either by reason of RISD’s acceptance of said articles or by payment of 

them.  Any deviations from the order, description or specifications 

furnished hereunder, or any other exceptions or alterations must be 

approved by RISD. 

5. RISD reserves the right to cancel all or any part of the undelivered 

portion of the order if vendor does not make deliveries as specified, 

time being of the essence of this contract, or if vendor breaches any of 

the terms hereof including, without limitations, the warranties of the 

vendor. 

6. Purchase Order number must appear on all invoices, packages, 

delivery tickets, etc. 

7. Quantities specified in the order are not to be exceed, unless otherwise 

authorized.  Any overages or duplicate orders will be returned to vendor 

at the vendor’s risk and expense. 

8. Materials must be properly packaged and marked with the purchase 

order number.  Damaged materials may not be accepted. 

9. The vendor represents that the merchandise covered by the order was 

not manufactured and is not being sold in violation of any federal, state, 

or local law. 

10. Delivery terms and transportation charges are FOB destination, freight 

is prepaid and added to the invoice. 

11. No COD shipments of any character will be accepted. 

12. Delivery must be made to location on Purchase Order.  Delivery times:  

Monday through Friday, 7:00 a.m. – 3:00 p.m. 

13. The title and risk of loss of the goods shall not pass to the district until 

the district actually received and takes possession of the goods at the 

point of delivery. 

14. All goods shall be subject to RISD’s right of inspection and rejection.  

Defective goods or goods not in accordance with RISD’s specifications 

will be held for vendor’s instruction at vendor’s risk and if vendor so 

directions, will be returned at vendor’s expense.  If inspection discloses 

that part of the goods received are not in accordance with RISD’s 

specifications, RISD shall have the right to cancel all or any portion of 

the order.  Payment for goods on the order prior to inspection shall not 

constitute acceptance thereof and is without prejudice to an y and all 

claims that RISDE may have against a vendor. 

15. Safety Data Sheet required when applicable. 

16. Invoices should be itemized and issued for only those items received.  

Invoices should be sent to RISD Accounts Payable, 1050 Williams 

Street, Rockwall Texas 75087 or emailed to 

accountspayable@rockwallisd.org. 

 

 

 

 

17. Suppliers should keep the district advised of any changes in remittance 

addresses. 

18. Purchase Order Number must be clearly identified on each invoice.  

Payment of invoices may be delayed otherwise. 

19. Rockwall ISD is exempt from Texas Sales/Use Tax (Exempt No: 75-

6002334).  Do not include sales tax on the invoice.  RISD will furnish 

tax exemption certificate, if required. 

20. Payment Terms:  30 days upon completion of the order. 

21. All containers and/or reels become the property of the district unless 

otherwise agreed upon in writing. 

22. Effective 01/01/2006; Chapter 176 of the Texas Local Government 

Code requires that any potential vendor or person considering doing 

business with Rockwall ISD disclose the vendor or person’s affiliation 

or business relationship that might cause a conflict of interest with the 

District by filing the questionnaire form CIQ.  By law, the questionnaire 

must be filed no later than the 7th business day after the date the 

person becomes aware of the facts that require the statement to be 

filed.  Acceptance of the Purchase Order represents compliance with 

the requirements of Chapter 176. 

23. Vendor hereby certifies that it is not a company identified on the Texas 

Comptroller’s list of companies know to have contracts with, or provide 

supplies or services to, a foreign organization designated as a Foreign 

Terrorist Organization by the U.S. Secretary of State.  Vendor further 

certifies and verifies that neither Vendor, not any affiliate, subsidiary, or 

parent company of Vendor, if any, boycotts Israel, and Vendor agrees 

that Vendor and Vendor Companies will not boycott Israel during the 

term of the purchase order.  For purposes of the purchase order, the 

term “boycott” shall mean and include terminating business activities or 

otherwise taking any action that is intended to penalize, inflict economic 

harm on, or limit commercial relations with Israel, or with a person or 

entity doing business in Israel or in an Israeli-controlled territory. 

24.  The Buyer may, by written notice to the Seller, cancel this contract 

without liability to Seller if it is determined by Buyer that gratuities were 

offered or given by the Seller, or any agent, or representative of the 

Seller, to any officer or employee of RISD with a view toward securing 

a contract or favorable treatment with respect to awarding or amending 

or the making or any determinations with respect to the performing of 

such contract.  In the event Buyer cancels this contract pursuant to the 

provision, Buyer shall be entitled, in addition to any other rights and 

remedies, to recover or withhold the amount of the cost incurred by 

Seller in providing such gratuities. 

25. If a purchase order is issued pursuant to a bid, proposal or quote, the 

terms and conditions of such bid, proposal, or quote apply to the 

purchase order and/or incorporated by reference herein.  Any additional 

or different terms proposed by vendor are rejected unless expressly 

accepted by RISD in writing. 

26. Approver names signify approvals as if each were a handwritten 

signature.  The name on the final copy has been authorized by the 

district and that individual has electronically approved the purchase. 

27. The purchase order shall be governed by the laws of the State of Texas 

and the Uniform Commercial Code as adopted by the State of Texas 

and in force on the date of the order and a venue for purposes hereof 

shall be in Rockwall County, Texas. 
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